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2017 Grant Application
	Project Name:
	

	Applicant Organization
	Name: 

	
	Address:  
City: 
State/Zip: 



	Executive Director
	Name:  
Phone:  

	President, Board of Directors
	Name:  

	Primary Contact for Application
	Name: 

	
	Phone: 

	
	Email:  

	Additional Partners on Project (if any):
	

	Funding
	Amount Requested:
	

	
	Total project budget:
	

	
	Total agency budget:
	

	One sentence description of project (Please limit to 1,000 characters including spaces):
	

	Project Begin Date:
	
	Project End Date:
	

	Has this organization received Foundation funding in the past?
	___ yes
___ no

	Has this project received Foundation funding in the past?
	___ yes
___ no


I certify, to the best of my knowledge, that:

1. The tax-exempt status of this organization is still in effect,

2. The information supplied in this application is truthful and accurate.


________________________________________________________
_________________


President, Board of Directors




Date


________________________________________________________
_________________


Executive Director





Date

Organizational Information - TO BE COMPLETED BY NON-BENEFICIARY AGENCIES ONLY
All organizations applying for funding except Federation beneficiary agencies should provide a brief overview of their organization, including the information below. This section should be completed for each partner in a collaboration. Please take no more than one page per organization.
· Organization's mission

· Summary of organizational history

· Summary of current programs and activities

· Highlight of accomplishments

· Highlight of past or ongoing partnerships with Federation beneficiary agencies and/or partners on the proposed project
· Overall budget and major sources of funding
Executive Summary

Please write an executive summary that includes a brief description of the project, who the project serves, the outcomes you plan to achieve, and why you believe the Jewish Community Foundation should fund this project. Please limit your response to 250 words.
Narrative

Please answer the following questions, using the questions themselves as headings in your response.  Answer the questions as directly and completely as possible. If the question is not applicable, please explain. If a challenge exists that might detract from the credibility of your organization or project, address it briefly; do not avoid or dismiss it. As long as you answer the questions themselves, feel free to include additional information that you believe is important to make your case. Be thorough, yet strive for brevity. More is not necessarily better. Total length should not exceed three pages.

1.  Describe the problem or need your project will address. Where possible, provide supporting data and describe how the problem or need relates to the Federation priorities described on page 1 and 2.

2.  Describe your proposed program or project. Be specific, describing activities, strategies, staffing, partners, timelines, etc. Explain how the design will enable you to address the problem or need. Clearly identify the demographics or groups served by the project.
3.  Describe the impact your project will have on this problem and how impact will be measured.  Be specific, using measurable goals/outcomes and specific targets you hope to achieve for each of these goals. Describe how you plan to measure these goals/outcomes. Please note that, if a grant is awarded, you will be required to report your progress on these outcomes.  

3b. Required for Signature Grant applicants only: What is the long-term impact of your project on the vitality of our Pittsburgh Jewish community? Please clearly identify the outputs and outcomes that will be measured to determine impact.

4.  Describe why your organization is well suited to implement the proposed program. Address how the program fits within your organizational mission, as well as staff competency and past history implementing this or similar programs.

5.  Describe the budget for this program. Address how you will use this grant and any other sources of funding to cover these expenses.  If the requested amount is different from the total cost of the project, itemize all other confirmed and anticipated sources of revenue. If any other sources of funding are not yet confirmed, discuss your plans to secure them. If applicable, also address how you plan to pay for the program at the termination of the grant.  
Attachments
All grant applications must include the following attachments. Additional attachments are permitted if they are directly relevant to the proposed program or grant application.

· Program/Project Budget. Be detailed, itemizing all expenses and revenue. Show requested grant revenue separate from other revenue and in-kind support. Budgets should be submitted in a format convenient to you. A sample format with suggested revenue and expense categories is provided on page 4.
· A copy of your organization's most recent annual report, if applicable.  *

· If your organization does not have an annual report, or if your annual report does not include a detailed account of your organization's finances including revenue and expenses, board of directors and staff, please submit a copy of your organization's most recent financial statements and a list of your board of directors and staff.  *
· Verification of 501(c)(3) tax-exempt status (copy of IRS determination letter)  *

· Resume or bio of key staff involved in project.

· Letter(s) of support from collaborating organizations, signed by that organizations chief volunteer and staff person.

* Applicants may not need to submit these items if they are already on file at the Federation. Check with Federation staff to confirm. 

Sample Budget Format
	REVENUE
	Committed 
Funds
	Pending

Funds

	1. Grants/Contracts/Contributions
	
	

	     Foundations (itemize on separate lines)
	
	

	     Corporations (itemize on separate lines)
	
	

	     Individuals
	
	

	     Other (specify)
	
	

	2. Earned Income
	
	

	     Events
	
	

	     Publications and Products
	
	

	3. Membership Income
	
	

	4. In-Kind Support
	
	

	5. Other (specify)
	
	

	TOTAL REVENUE
	
	

	EXPENSES
	Jewish Community Foundation Grant
	Total

Project

	1. Personnel
	
	

	     Salaries and Wages  (itemize on separate lines)
	
	

	     Consultants and Professional Fees (itemize)
	
	

	2. Operations
	
	

	     Rent
	
	

	     Printing and copying
	
	

	     Equipment
	
	

	     Supplies
	
	

	     Other
	
	

	TOTAL EXPENSES
	
	

	Surplus (Deficit)
	Total

	     TOTAL REVENUE
	

	     (TOTAL EXPENSE)
	

	     TOTAL SURPLUS (DEFICIT)
	


4
4

